
 

 
 
 
 
 
 
 
The Department of Intercollegiate Athletics (ICA) at the University of Washington (UW) is 
committed to maintaining the integrity of the athletic eligibility certification process.  Every 
incoming transfer and freshman student-athlete's academic qualifications and athletics 
participation history must be analyzed carefully prior to enrollment at UW to ensure that the 
student-athletes representing the university in practice and competition meet all applicable ICA, 
institutional, Pac-10 and NCAA initial and transfer eligibility requirements. 
 
ICA believes that it has a responsibility to educate all prospective student-athletes about the 
applicable eligibility requirements and do everything possible to make the transition to UW as 
smooth as possible.  Beginning at the time of recruitment and continuing through the final 
certification, the coaching staff, the Compliance Office (the Initial Eligibility Coordinator in 
particular), the Continuing Eligibility Coordinator, the Student-Athlete Academic Services staff 
and other ICA staff members will communicate with each other to make sure that the eligibility 
of all incoming prospects is certified in a thorough, accurate, timely and expeditious manner. 
 
No incoming transfer or freshman student-athlete will be permitted to practice or compete 
during any academic year unless and until their eligibility has been certified in accordance with 
the procedures described in this policy.  A variety of individuals play a pivotal role in the 
process.  However, the Faculty Athletics Representative is the individual actually responsible 
for certifying the eligibility of incoming transfer and freshman student-athletes at UW.  To help 
ensure objectivity and avoid any conflict of interest, the Faculty Athletics Representative 
reports directly to the President and not to the athletics department.   
 
 
 
 
 
Throughout the academic year, the Initial Eligibility Coordinator (IEC) in the Compliance 
Office works with the coaching staff in each sport to develop a list of incoming transfer and 
freshman student-athletes who are being recruited and are expected to enroll at UW (hereinafter 
referred to as the "Initial-Eligibility List").  It is the responsibility of the coaching staff in each 
sport to provide the IEC with the names of any recruited prospective student-athlete whom the 
coaching staff believes is likely to enroll at UW.  The IEC will automatically add to the Initial- 
Eligibility List any prospect who visits the UW campus on an official visit.  During the fall and 
winter quarters, the IEC will provide copies of the Initial-Eligibility List to the coaching staff 
for each sport.  The reports shall provide updates regarding the admissions and eligibility status 

General Policy 

Procedures

 
University of Washington 

FRESHMAN & TRANSFER 
ELIGIBILITY CERTIFICATION 

Policy and Procedures 



of each prospect.  It is the responsibility of the coaching staff to review the Initial-Eligibility 
List and notify the IEC of any names that should be added or deleted. 
 
Beginning during the spring quarter, the IEC shall provide each coaching staff with an updated 
Initial-Eligibility List on a bi-weekly basis for all prospects who will be entering UW during 
the fall quarter.  The Initial-Eligibility List shall be provided on an even more frequent basis 
(i.e., weekly when necessary) during the 30-day period immediately prior to a team's first 
competition.  The Initial-Eligibility Lists shall also be provided during the academic year for 
transfer and freshman student-athletes who will be entering UW during the winter or spring 
quarter. 
 
The IEC shall be responsible for analyzing the academic record of each incoming transfer and 
freshman student-athlete to determine their initial-eligibility status under NCAA and Pac-10 
Conference rules.  If a particular prospect is identified as having an eligibility problem, the IEC 
shall communicate that information to the coaching staff of the particular sport.  Whenever 
possible, a specific plan will be developed to help the prospect resolve the problem and 
establish eligibility prior to enrollment. 

Prior to the first day of practice in each sport, the compliance staff shall meet with all new and 
continuing student-athletes.  This meeting is mandatory and is an important part of the 
eligibility certification process.  During this meeting, the compliance staff will provide a basic 
overview of NCAA, Pac-10 Conference and institutional eligibility rules and regulations.  All 
student-athletes are required to complete NCAA eligibility paperwork at this meeting, 
including the NCAA Drug-Testing Consent Form, the NCAA Student-Athlete Statement and 
various other compliance forms.  After the meeting, the IEC and other compliance staff 
members shall review the paperwork completed by the student-athletes to ensure that the roster 
for each team is accurate and complete for all student-athletes on the team. 

Prior to the first competition in each sport (including any scrimmages or exhibition contests 
involving any outside competition), the IEC shall work with the Continuing Eligibility 
Coordinator and the FAR to ensure that the following occurs: 

 All information on transfer and freshman student-athletes is complete and accurate as 
recorded in the NCAA Compliance Assistant Internet program ("CAi"). 

 The IEC generates a Freshman Eligibility Report and Transfer Eligibility Report for all 
incoming transfer and freshman student-athletes and forwards these reports to the 
Continuing Eligibility Coordinator.  After the Continuing Eligibility Coordinator and 
FAR review these reports, the FAR signs them.   

 The Head Coach receives and signs an eligibility report identifying all eligible and 
ineligible student-athletes. 

 The Compliance staff generates the NCAA Affirmation of Eligibility Form and 
forwards to the Head Coach and the Director of Athletics for signatures.  

 All necessary reports are faxed to the Pac-10 Conference within 5 days of the first 
competition and the originals are filed in the compliance office. 

 



Throughout the year, the Compliance staff and each Head Coach are jointly responsible for 
making sure the team roster remains fully updated.  As indicated above, it is the Head Coach's 
responsibility to review for accuracy all rosters and Initial-Eligibility Reports provided by the 
IEC and promptly inform the IEC and the Continuing Eligibility Coordinator of any additions 
or deletions to the team (including any walk-on student-athletes who join the team late).  The 
Head Coach shall not permit any student-athlete to compete without having first received 
written confirmation signed by the IEC or the Continuing Eligibility Coordinator indicating that 
the student-athlete was certified as eligible for competition. 
 
Components of Initial-Eligibility Certification 
 
The IEC, the coaching staff and the prospect shall be jointly responsible for gathering the 
documentation and data necessary for a prospect to gain admission to UW and be certified as 
eligible for participation in intercollegiate athletics.  The IEC and FAR shall analyze the data 
and documentation, and the FAR shall have the duty to certify the eligibility status of all 
incoming transfer and freshman student-athletes under all applicable NCAA, conference and 
institutional rules. 
 

 Freshman Prospects 
 

o As soon as practicable after a coach determines that a freshman prospect being 
recruited may attend UW, the coach should provide the IEC with the prospect's 
name, Social Security Number, official high school transcript and SAT/ACT 
scores.  In addition, the coach should take steps to make sure the prospect 
submits a fully completed application for admission as soon as possible.  

 
o In most cases, within one week of receiving the prospect's name, transcript and 

test scores, the IEC will provide the coach with a breakdown of prospect’s 
NCAA core courses, a description of the core courses needed to meet NCAA 
requirements and a preliminary core gpa./test score index analysis.  The IEC will 
also provide the prospect's Admissions Index (AI) and a list of the courses 
needed to meet the core course requirements of the UW Admissions Office.  
From that point forward, all Initial-Eligibility Lists prepared by the IEC shall 
provide the coaching staff with updates regarding the freshman prospect's 
Clearinghouse and UW admissions status. 

 
o As soon as a prospect has committed to attend UW (either by signing a National 

Letter of Intent or accepting an invitation to join the team as a recruited, non-
scholarship student-athlete), the coaching staff shall communicate that 
information to the IEC.  The IEC shall add the individual's name to the 
Institutional Request List at the NCAA Initial-Eligibility Clearinghouse. 

 
o No incoming freshman student-athlete shall be certified as eligible for athletics 

competition unless and until he or she has been admitted to the University and 
certified as a qualifier by the Clearinghouse.  It is the IEC's responsibility to 
obtain a copy of each freshman's 48-C Report from the Clearinghouse.  Pending 



final Clearinghouse certification, a recruited freshman shall be permitted to 
practice for 14 calendar days, and a nonrecruited freshman shall be permitted to 
practice 45 calendar days. 

 
 Transfer Students 

 
o As soon as practicable after a coach determines that a student attending a two-

year college or another four-year institution may attend UW and participate in 
athletics, the coach should provide the IEC with the prospect's name, Social 
Security Number, official high school transcript(s) and official college 
transcript(s).  In addition, the coach should take steps to make sure the prospect 
submits a fully completed application for admission as soon as possible. 

 
o The IEC shall review the prospect's eligibility status under all applicable NCAA 

and Pac-10 transfer eligibility rules.  As a fundamentally important part of this 
review, the IEC shall provide copies of the prospect's college transcript to the 
Admissions Office for evaluation of transfer credits and degree completion.   

 
o Usually within 1-2 weeks, the IEC will provide the coach with a report 

summarizing the prospect's eligibility status.  From that point forward, all 
Initial-Eligibility Lists prepared by the IEC shall provide the coaching staff with 
updates regarding the prospect's transfer eligibility status and UW admissions 
status. 

 
o As soon as a prospect has committed to attend UW (either by signing a National 

Letter of Intent or accepting an invitation to join the team as a recruited, non-
scholarship student-athlete), the coaching staff shall communicate that 
information to the IEC. 

 
o Whenever necessary, the IEC shall be responsible for securing the return of a 

Transfer Release Form (a/k/a "Tracer Report") from the collegiate institution(s) 
previously attended by the prospect.  This form is essential to the eligibility 
certification process, especially in the case of a four-year college transfer who is 
attempting to use the one-time transfer exception in order to be immediately 
eligible for competition. 

 
o No incoming transfer student-athlete shall be certified as eligible for athletics 

competition unless and until he or she has been admitted to the University and 
certified as eligible by the FAR.  Pending final certification by the FAR, a 
recruited transfer student shall be permitted to practice for 14 calendar days, and 
a nonrecruited transfer student shall be permitted to practice 45 calendar days. 


